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WHAT IS  A LETTER TO THE EDITOR?  

You feel strongly about an issue, and you want to let people know what you think. 
You believe you can even influence people to take some action if you speak your 
mind. But, you want to reach an audience larger than just your friends or your group 
membership. Letters to the editor can be an effective way to get the word out. 

A letter to the editor is a written way of talking to a newspaper, magazine, or other 
regularly printed publication. Letters to the editor are generally found in the first 
section of the newspaper, or towards the beginning of a magazine, or in the editorial 
page. They can take a position for or against an issue, or simply inform, or both. They 
can convince readers by using emotions, or facts, or emotions and facts combined. 
Letters to the editor are usually short and tight, rarely longer than 150 words. 

Using a few carefully placed letters, you can generate plenty of community 
discussion. You can also keep an issue going by preventing it from disappearing from 
the public eye. You can stimulate the interest of the news media and create more 
coverage for the matters you're working on. You can also send a "good news" letter 
to bring recognition to people who deserve it or acknowledge the success of an 
effort. 

WHY SHOULD YOU WRITE A LETTER TO THE EDITOR?  

Letters to the editor are among the most widely read features in any newspaper or 
magazine. They allow you to reach a large audience. You can probably think of many 
more specific reasons why you might want to write to the editor, but here are a few 
general ones: 

• Suggest an idea to others 
• Influence public opinion 
• Educate the general public on a specific matter 
• Influence policy-makers or elected officials directly or indirectly 
• Publicize the work of your group and attract volunteers or program 

participants 
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Sample Letters : 

Write a letter to the editor of a local newspaper on the issue of the lack of a 
playground in your area. 
 

 



15 – A, Green Avenue 

Ludhiana 230001 

 

September 9, 2020 

 

The Editor 

The Tribune 

Ludhiana 230002 
 

Sub: Lack of playground in our area 

Dear Sir 

I write to your good self to seek your help to bring to the notice of the concerned 
authorities lack of a playground and other sports facilities in our area, Green Avenue. 
Playgrounds are indispensable necessities in the current times. Ever increasing 
pollution, contracting open space due to urbanization and industrialization, 
increasing traffic on roads, etc. all have contributed to the deterioration of 
environment and human health. And absence of open spaces in the modern colonies, 
townships, and residential areas has further aggravated the problem. 

The worst lots that have been affected are: the young children, and the old people, 
besides all age group people. They don’t have any space left to play and have fun 
outside! Construction of parks, lawns and playgrounds is the need of the hour to 
ensure a healthy generation. Outdoor games should be encouraged amongst the 
youngsters for a healthy nation. More number of creativity enhancing centers should 
be opened and thus contribute to physical growth and development. 

Through the medium of your newspaper I appeal to the concerned authorities to 
look into this problem and provide playground and other sports facilities in our area. 
I hope you will give enough space to my views in your esteemed daily. 

 Thank you. 

Yours truly 

Gibran 

Secretary 

 



You are Varnika. The recycle centers are being closed down by the concerned 
authority. You want to call the attention of the public towards the importance of 
recycling centers and urging the authorizes to avoid removing these recycling 
centers. Write a letter to the Editor requesting him to publish your letter in the 
newspaper. 
 

596, Sector-23 

Ambala 134003 
 
8th September, 2020 
 

The Editor 

The Hindustan Times  

Ambala 134003 
 
Dear Sir 
 
This letter is in reference to the article about the city closing down 10 percent of the 
recycling centers. The reason given by the City Council is to cut costs because the 
centers are not being used. Since recycling is essential for reducing carbon emissions 
and waste, it would be more beneficial if the city made efforts to encourage people 
to use the recycling centers we have. 
 
It would be a much better solution if a small amount is spent to create public 
awareness of the locations of the recycling centers and about the importance of 
these recycling centers for everyone and literate the people to use these centers. A 
well-run recycling center actually generates revenue when they find sources to buy 
their recycled products. But if this important issue is ignored now, in the long run, it 
will cost the City more when the local landfills start growing out of proportion.  
 
I urge readers to call their City Council member and urge them to vote to promote 
recycling rather than shutting it down. I hope my concern will find a place in your 
newspaper. 
Thank you 
 
Yours sincerely 



Varnika 
 

                                                                                                                         Prepared by UAV  
 


