
   Class Notes 

Class:  XI 
 

Topic: Presentation of data  
 

Subject: ECONOMICS 
 

 

The presentation of data means exhibition of data in such a clear and attractive manner 

 

that these can be easily understood and analysed. 

Forms of Presentation of data: 

1. Textual/Descriptive Presentation 

2. Tabular Presentation 

3. Diagrammatic Presentation 

4. Graphical Presentation 

1. Textual/Descriptive Presentation of Data:- In this, data is presented in the form of  

text. This is suitable when quantity of data is not too large 

2. Tabular Presentation /Tabulation– It is the process of presenting data in the form  

of a table. 

Parts or components of Table: 

                                                             Table No. 

                                                     —–THE TITLE—- 

                                                       (Head note , if any) 

Stub (Row Heading)                      Caption (Column Heading)  

 Column head  Column head Total(Rows) 

—Stub Entries—                 —–The Body—–  

Total (Columns) 
 

 

Foot Notes… 

Source Notes… 

 

(1) Table number: - Each table should be numbered. There are different practices with regard to the 

place where this number is to be given. The number may be given either in the centre at the top above 

the title or inside of the title at the top or in the bottom of the table on the left hand side. However, if 

space permits the table number should be given in the centre so that easy reference to it is possible. 

(2) Title of the table: - Every table must be given suitable title. The title is a description of the 

contents of the table. A complete title has to answer the question what, where and when in that 

sequence. In other words: 



(a)   What precisely are the data in the table (i.e.) what categories of statistical data are shown? 

(b)  Where the data occurred i.e. the precise geographical, political or physical area covered)? 

(c)   When the data occurred (i.e. the specific time or period covered by the statistical materials in the 

table)? 

(3) Caption: - Caption refers to the column headings. It explains what the column represents .It may 

consist of one or more column headings. Under a column heading there may be sub-heads. The 

caption should be clearly defined and placed at the middle of the column, if the different columns are 

expressed in different units. The units should be mentioned with the captions. 

(4) Stub: - As distinguished from caption, stubs are the designations of the rows or row heading. They 

are at the extreme left and perform the same function for the horizontal rows of numbers in the table 

as the column headings do for the vertical columns of numbers. 

 

(5) Body: - The body of the table contains the numerical information. This is the most vital part of the 

table. Location of any one figure or data in the table is fixed and determined by the row and column of 

the table.As body of the table reveals the whole story of facts and findings of a statistical investigation 

,it is necessary to be careful ,so that irrelevant data does not find place in the table. 

6) Head note: - It is a brief explanatory statement applying to all or a major part of the material in the 

table, and is placed below the point centered and enclosed in brackets. It is used to explain certain 

points relating to the whole table that have not been included in the title nor in the captions or stubs. 

For example, the unit of measurement is frequently written as a head note, such as ''in thousands'' or 

''in million tonnes or ''in crores'', etc. 

(7) Footnotes: - Anything in a table which the reader may find difficult to understand from the title, 

captions and stubs should be explained in footnotes. If footnotes are needed they are placed directly 

below the body of the table. Footnotes are used for the following main purposes: 

 

(a) To point out any exceptions as to the basis of arriving at the data 

 

(b) Any special circumstances affecting the data, for example, strike, lock-out fire, etc. 

 

(c) To clarify anything in the table 

 

Practice Questions 

Q.1-Does Tabulation makes the Data simple or complex? 

Q.2-Give two reasons to use Footnotes in a Table? 

Q.3-Where is ‘head-note’ placed in a Table? 

Q.4-What is the importance of Table Number? 

Q.5-What is the main part of the table called? 

Q 6- Prepare a blank table to show the percentage of the rural and urban population in India in 1981, 

1991, 2001 and 2011. 

Q 7- Prepare a sketch of such a table that exhibits the following types of information on the number of 

students of your college: 



(i) Faculty-wise: Arts, Commerce and Science. 

(ii) Class-wise: B.A. (I); B.A. (II); and B.A. (III). 

(iii) Sex-wise: Boys and Girls. 

Q 8 - Present the following information in a suitable tabular form: 

(i) In 2010, out of total 2,000 workers in a factory, 1,550 were members of a trade union. The number 

of women workers employees was 250, out of which 200 did not belong to any trade union. 

(ii) In 2017, the number of union workers was 1,725 of which 1,600 were men. The number of non-

union workers was 380, among which 155 were women 

 

3. Diagrammatic Presentation- When data is presented in a simple and attractive  

manner in the form of diagrams it is called diagrammatic presentation of data. 

Types of diagrams :  

1. Bar diagram:- Bar diagrams are those diagrams in which data are presented in the form of bars or 

rectangles. 

 Simple bar diagram:- They are those diagrams which are based on a single set of numerical 

data. Different items are represented by different bars. 

 Multiple bar diagram:- They are those diagrams which show two or more sets of data 

simultaneously. This type of diagram is, generally, used to make comparison between two sets 

of series. 

 Sub divided bar diagram:- These are those diagrams which present simultaneously, total values 

and parts there in a set of a data. 

 Percentage bar diagram:- They are those diagram which show simultaneously different parts of  

the values of a sets of data in terms of percentage. 

 Deviation bar diagram:- These are used to compare the net deviation of related variables with 

respect to time and location. Bars which represent positive deviation and which represent 

negative deviation are drawn above and below the base line respectively. 

2.Pie or circular diagram is a circle divided into various segments showing the per cent values of a 

series. 

Steps Involved in Constructing Pie Diagram 
1. Convert the given values in percentage form and multiply it with 3.6

 
 to get the amount of 

angle for each item. 

2. Draw a circle and start the diagram at 12’O clock position. 

3. Take the highest angle first with protector (D) and mark lower angles successively. 

4. Shade different angles differently to show distinction in each item. 
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