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Sample Image: Courtesy, Facebook Page , O P JINDAL SCHOOL,RAIGARH 

 

5. Educational Institutions 

Essential details 

 Name of the institution 

 Courses/classes offered 

 Facilities, Job prospects, placement facilities etc. 

 Fee structure ( optional)  

 Eligibility criteria 

 Last date for registration 



 Address/contact details/website 

 Note: Advertisement for Educational Institutions can fall in both the categories depending 

on the features and illustrations (Classified / Display) 

 

Sample: 

 

 

 

 

 

 

 

 

ADMISSION OPEN

Amity University, Greater Noida Campus offers-

BBA,B.Com

B.Tech (CSE/ECE/EEE/ME/CIVIL)

B. Design ( Fashion Design)

Hi-tech labs, On-campus Hostel, World class sports 
facilities, Weekly interactions with CEOs, Industry mentor 

for each student.

Last date of registration: 15th May,2020

Admission Form available online at www.amity.etc/dn

Contact: Amity University, Knowledge Park III, Greater 
Noida,(NCR) 



 
 

 

 

6. Missing  

Essential details 

 Preferably begin with – Heading – ‘MISSING’ 

 Brief physical description 

 Missing from where/when 

 Reward 

 Contact address and phone number 

 

(a) Person 

(b) Pet



 

(a) Person 

 Name, age, height, complexion, built 

 Health/mental condition 

 Identification marks 

 Clothes 

 Photograph (If available) 

Sample : 

 

 
 

 

(a) Pet 

 Name, breed, colour, fur etc. 

 Identifying features 

 Colour of band/ Strap 

 

 

 

 

 

MISSING

Boy missing, Devendra Patel, 6 years, 4' 5",fair,slim 
built, wearing white and black check shirt and white 

shorts since 23rd March 2020 from Nehru 
Nagar,Bhilai.Speaks Hindi and English. 

Informer will be suitably rewarded.

Contact:Bhilai Nagar, Police Station,Phone No-
223456



 
 
 

 

 

 

7. Business Proposals 

Essential details 

 Name/ nature of the organisation 

 Specify the kind of business 

 Requirement specifications 

 Terms and conditions 

 Estimated cost and security deposits 

 Last date to apply and date of opening tenders 

 Availability of application/ tender documents 

 Contact address/Phone No 

 

 

 

 

MISSING PET

A twelve months German Shepherd named Bruno lost 
in Defence Colony area of North Delhi on 20th April 

2020,afternoon. Wearing Black Colour leash with 
name engraved. 

Attaractive reward is promised.

The finder is requested to contact Shaurya Chawla. 
Mobile No. 7698764521



Sample: 

 
 
 

 

 

 

 

 

(8) Tours and Travels 

Essential Details 

 

 Begin with “Package Available” 

 Name of the travel agency 

 Destination and duration 

 Details of the package – boarding, lodging, sightseeing 

 Cost and special discount 

 Contact address and phone number, e-mail Id 

 

AGENCIES WANTED

Wanted potential agencies for a well-established paper 
marketing group D K Paper Mart, seeking 

distributorship and agencies for Hyderabad, Kerala, 
Mysore and Trivandrum for good quality paper like 
White wove Maplitho Newsprint and tissue paper. 

Manufacturers may contact:

Ms. Rajani Santhalia,Contact No. 9999997771,

kpm_28@gmail.com



 

 

TOURS AND TRAVELS

Attractive package available for Mauritius.Three 
nights, four days, meals included, stay at 3-Star Hotel, 

sight-seeing, Rs.9999 per person.Special discount for 
early birds.

Contact: Rahul Kapoor,Delight Travels,Whatsapp No:  
998741134

 

9.  Lost and Found 
 

 
                                           

                                            
                                    

Essential Details 

 Begin with “Lost” or “Found” 

 Specify item 

 Brief physical description 

 When and where lost/found 

 Reward (Optional) 

 Contact address and phone number 



 

Sample: 

 

 

 
 
 
 

 

10. Pets and Livestock 

Essential Details 

 Begin with “Sale” or “Purchase” 

 Specify animal/breed 

 Brief physical description 

 Vaccination  

 Other details – training, qualities etc. 

 Price expected 

 Contact address and phone number 

 

 

LOST AND FOUND

Found a bag full of Educational Certificates and some 
clothes in a bus from Yamunanagar to Noida. 

Whosoever has lost it may claim by identifying the 
contents and by providing authentic proof of 

ownership. If it remains unclaimed in the next 10 
days,the bag will be handed over to Noida Police 

Station.

Contact: Mr. Somil Saxena,7698353421



 

Sample: 

 

 
 

 

 

Questions for practice: 

Q.1 Your younger sister Meera,aged 10, 135 cms tall, fair compexion with a scar on her left  

  forehead and dressed in blue jeans and black top has been missing from last four days from                                     

 Naya Raipur, Green Edge Colony. Draft an advertisement giving all the necessary details to be                                                                                                                                         

published  in “The Hindu” under the classified column, ‘MISSING’.         (Word limit -50 Words)                                               

 

Q.2 You are the Finance Manager, Basic Investements, Kolkata. In the view of outbreak of  

 Covid 19 Pandemic, your bank is offering liberal loans to the people to meet their basic  

necessities.  Draft an advertisement for the classified column  of a local newspaper giving all  

the necessary details.  Sign yourself as Uttam/Yukta.                      (Word limit -50 Words)                                                                        

 

 

Q. 3 You are the Manager, Cutie Pets, Raigarh,CG. You have wide variety of  pets like dogs 

 parrots,rabbits, birds etc. Your favourite puppy Tommy is missing from last week.   Draft an  

advertisement for publication in Dainik Bhaskar, classified columns by inventing necessary                                                                                                                                                                                                                             

PETS AND LIVESTOCK

German Shepherd puppies for sale, imported 
bloodline of both parents, 8 in number,male and 

female, 2 months old,KCI registered. Only 
genuine buyers contact-

Mr. Bimlendra Negi, Sainik Farms,Bhilai.

Ph.223465



 

 

 

                                                                                                                                             

 details. You are Karan/ Karuna.                                                                    (Word limit -50 Words)                                                                                              

 

 

Q. 4 Your friend Gagan has lost his briefcase while travelling in the Metro from Rajiv Chowk   

to Green Park . He decides to place an advertisemnet in the newspaper about this loss.  

Draft an advertisemnet on his behalf inventing necessary details to be published in ‘The Times   

of India. You are Shivani/ Shivam                                                                       (Word limit -50 Words)               

 

Q.5 ‘Organise My Trip’, D-20, Modern Colony, Champa claims to offer the cheapest air tickets  

for any destination by an airline besides offering free tour guide facilities. Draft an  

advertisement in not more than 50 words to be published in “The Times of India” giving all  

relevant details. 

 

Q.6 You are Ragini/ Rajan and wish to buy an aquarium with variety of fishes . Place an  

advertisement  giving suitable details in the ‘Pets’ column of a local newspaper. 

                                                                                                                                 (Word limit -50 Words)               

 

 

 

 

 

 

 Practice more questions with the help of instructions given in the content section. 

Content absolutely prepared from home. 


