
 

   Class Notes 

Class: VI Topic: ADVANCE EMAILING 

Subject: Computer Studies 

 

ADVANCE EMAILING(CHAPTER 7) 

Answer the following Questions: 

(Question no. C, is present on page number 60 in computer textbook) 

1. Write some tips which we should keep in mind while downloading an attachment. 

Answer:  

Downloading attachments can be dangerous. Keep the following tips in mind while 

downloading an attachment: 

 Always scan attachments for viruses before opening them with up-to-date anti-

virus software. 

 Never send, click, open, save, or run email attachments that you are not 

expecting. 

 Back up important data files on your computer. 

2. Write a short note on email attachment. 

Answer:  

An email attachment is a computer file sent along with an email message. One or more 

files can be attached to any email message, and be sent along with it to the recipient. 

This is typically used as a simple method to share documents and images.  

3. Write a short note on spam mail. 

Answer:  

Email spam, also known as junk email, is unsolicited bulk messages sent through 

email. In Gmail, messages that have been in spam for more than 30 days are 

automatically deleted. 

4. Write a short note on Email filter. 

Answer:  

Email filtering is the processing of email to organize it according to specified criteria. 

The term can apply to the intervention of human intelligence, but most often refers to 

the automatic processing of incoming messages with anti-spam techniques - to 

outgoing emails as well as those being received. 

This content is prepared absolutely from home 

https://en.wikipedia.org/wiki/Computer_file
https://en.wikipedia.org/wiki/Email


 

 

(Practice Test is present on page number 60 in computer textbook) 

1. To is used to write the Email address of the receiver. 

2. Subject is the title of the mail. 

3. CC stands for Carbon Copy. 

4. BCC stand for Blind Carbon Copy. 

5. We receive all our emails in Inbox. 

6. To view newer emails, click on the Inbox in Gmail. 

7. We can start to write an email using Compose option. 

8. Virus van be sent as email attachments in the .exe, .com, .pif, .scr, .vbs, .bat files. 

9. You can search the email with the docx,pptx,xlsx,bmp,jpg,tif,png,zip,rsr files. 

10.  If Samir send a ppt file to Ashok on his email address, Ashok can download it. 

11.  Tick the correct statement. 

Solution: (Option a) Labels in Gmail are equivalent to folders in Yahoo mail. 

12.  Solution: (Option b) Saved to Google Drive.   

 

 

 

 

 

N.B.:   

1. Students are instructed to write the above content in their computer notebook and 

prepare it as well. 

This content is prepared absolutely from home 


