
CLASS NOTES 

Class: V Topic:  Chapter-8 

       FINDING FILES IN YOUR COMPUTER 

(Cont.…) 
(To be done in Computer Notebook) 

Subject: Computer 
‘ 

 
 

1. Search the files based on following criteria. Write the steps. 

1. All files created in last week. 

Ans. 1. Open file explorer. 

         2.  Click on search tab. 

         3. Select ‘Date Modified’ option. 

         4. Select “last week” from the menu. 

2. All files in Documents folder 

Ans.  1. Open file explorer. 

          2. Select Document from quick access. 

          3. Search as per your requirement. 

3. All files in size less than 100 KB 

Ans. 1. Open file explorer. 

         2. Click on the search tab 

         3. click on size option 

         4. click on small (10-100 KB) and Tiny (0 to 10 KB) 

4. All files created between 1-1-14 to 1-4-14 

Ans. 1. Open file explorer. 

         2.  Click on search tab. 

         3. Select ‘Date Modified’ option. 

         4. Type 1-1-14 in the ‘FROM’ date and 1-4-14 in the ‘TO ‘date. 

5. All word files created last year. 

Ans. 1. Open file explorer. 

         2.  Click on search tab. 

         3. Select ‘Date Modified’ option. 

         4. Select “last year” from the menu. 

B.  Tick (✓) the correct option. 

1. On your desktop computer, ……... offers the most direct way to locate a file 

on your computer. 

✓ File Explorer  

2. Wildcard characters include the following 

✓ Both ‘a’ and ‘b’ 

3. Which of the following is the first step to search files? 

✓ Both ‘a’ and ‘c’ 

 



4. If you have to find the files friends.xlsx, friends.docx, friends.pptx, you shall 

search for 

✓ friend* 

5. Wildcard characters are extremely useful in searching files and folders. The 

wildcard characters are 

✓ *? 

6. …….. tab appears when we click in the search box of File Explorer. 

✓ Search tools 

7. Which of the following is not present in refine group of search Tools? 

✓ Save Search 

8. To search directly from files using Search charm ……... shortcut key is used. 

✓  + F 

9. Using Search charm, you can search 

 ✓ All of the above 

10. …….. is used to search files from specific author. 

✓ Other properties 
*The above content has been absolutely prepared from home. 
 


