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Parts of Speech: 
Parts of speech are the categories of words based on their function within a sentence. These are the ‘building 
blocks’ of a language. When we speak or write, we use sentences to express ourselves. Therefore, sentences 
are important. 

A ‘sentence’ is a group of words that communicates a complete meaning, thought or action.  
For example, Raju goes to school. 

A group of words, which does not make complete sense, is known as a ‘phrase’,  
for example, Raju goes. 

A sentence always begins with a capital letter, and ends with a full stop, question mark or exclamation mark.  

• Did you work on your project? 

• I completed it yesterday. 
• That is good! 
 

Using capitals 
We know that all sentences begin with a capital letter. It is easy to know what to capitalise if you remember 

the acronym ‘MINTS’. MINTS is a set of simple rules that help you to capitalise words correctly. Each letter 

in the word MINTS refers to one capitalisation rule 

 

 
 

Punctuation 
There are 15 basic punctuation marks or signs used in English. These include full stop or period, comma, 

Question mark, exclamation mark, apostrophe, colon, semi-colon, dash, hyphen, parenthesis, quotation 

mark, bracket, brace, ellipsis and bullet point. 

 

Basic parts of speech 
The different types of words we use in sentences are called parts of speech. The basic parts of speech are 

nouns, pronouns, adjectives, verbs and adverbs. 

 

Supporting parts of speech 
Along with the main ‘Parts of Speech’, there are some more words we need for connecting words, phrases, 
clauses or sentences.  

Such words are called ‘supporting parts of speech’. 
 



 

 
 

 

A sentence is a group of words, which together expresses a complete idea that has meaning. A sentence is 

formed by putting together a group of words in sequence.  

 

Simple sentence 
A simple sentence is one that has only one subject and one predicate or has only one finite verb. 

 

Complex sentence 
A complex sentence is one, which consists of two or more coordinate clauses, joined by a coordinating 

conjunction. 

As you have studied in English classes, almost all sentences have a subject and a verb. Some also have 

an object. 

• A subject is a person or thing that does an action. 
• Verb describes the action. 
• Object is the person or thing that receives the action.  
For example, “Nisha sells a laptop”. Let us see the different parts of the sentence. 

 

 
 

 

Types of object: 
The object in a sentence can be either direct or indirect. 

Direct objects are the ones directly ‘acted on’ by the action word (verb).  
If we ask — “What does Nisha sell?”, 
the answer is ‘laptop’, which is direct object. A direct object answers the question ‘what?’. 
An indirect object answers the questions, such as “to whom” and “for whom”. 
 

Types of sentences — Category I: 
 

Active and passive sentences 

 

What is the difference between the following two sentences? 

1. Sanjay broke the glass. 

2. The glass was broken by Sanjay. 

The action (verb) in both the sentences is breaking of the glass. But the ‘subject’ in both the sentences is 
different. In the first sentence, the subject (Sanjay) does the action. In the second sentence, the subject (the 

glass) receives the action. 

 



 

 

 
 

Types of sentences — Category II 

There are mainly four types of sentences, i.e., declarative, interrogative, exclamatory and 

imperative. Each of these have been described 

 

 

 
 

Paragraph 

A group of sentences forms a paragraph. While writing a paragraph, make sure the sentences have a 

common idea. When you want to write about a different idea, make a new paragraph. For example, 

if you are writing about your school, the first paragraph can be of sentences about the name, 

location, size and other such details. In the next paragraph, you can use sentences to describe what 

you like about your school. 

 

 

 

 

 

 

 

 

 

Note: ‘Content developed/prepared absolutely from home. 


