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Q1- What is slide layout? 
 
Ans- Placeholder boxes for objects like graphics, title etc. 

 

Q2- Preformatted blueprint used for creation of other presentations is _________. 

Ans-Template 

 

Q3- Place holder positioned at the bottom of every slide or slide handout is ______. 

Ans- Footer 

 

Q4- This allows the style to be set once and applied to multiple slide in a  

presentation. What is this. 

Ans- Slide master 

 

Q5- How would you change the background and shading of current slide? 

Ans- 1. Click at Format- Page option. 

         2. Select the Background tab and choose the desired fill scheme. 

         3. Click OK. 

 

Q6- How would you change the background through a slide master? 

Ans- 1. Click View menu- Master- Slide Master.  

          2. Click command Format menu- Page. 

          3. Choose the Background tab. 

          4. Select the type of fill from the Fill menu. 

          5. Click OK. 

 

Q7- What is a template? How do you create a presentation based on a template? 

Ans- A presentation template is a pattern or blueprint of a slide or group of slides 

saved as a file based on which we can create other presentations. To create a 

presentation based on a template, firstly select From template and then a 

presentation template from Presentation wizard. 

 



Q8- What is the significance of presentation templates? 

Ans- Templates are very useful when we want to create a set of presentations for 

 similar purposes. This ensures uniformity across similar type of presentations. 

 

Q9-What is slide master? How is it useful? 

Ans- Slide master refers to a design theme applicable to multiple slides. Masters 

are used to ensure identical designs on every slide. 

 

Q10- How is a slide master different from a template? 

Ans- A template is a blueprint based on which a presentation is created. Within a  

presentation, the design theme is controlled via slide masters. In fact, there can be  

multiple slide masters applied to different slides of the presentations. 

 

                                   SESSION-3 

Q1- How do you add text to a slide? 

Ans- To add text to a slide, click in the textbox and start typing. 

 

Q2- How do you add a bulleted list to a slide? 

Ans-1. Click Format menu- Bullets and Numbering. 

        2. Click Bullets tab. 

        3. Select the desired type of bullet. 

        4. Click OK. 

 

Q3- How do you add a numbered list to a slide? 

Ans- 1. Click Format menu- Bullets and Numbering. 

        2. Click Numbering type tab. 

        3. Select the desired type of numbering. 

        4. Click OK. 

 

Q4- How do you add a table to a slide? 

Ans-1. Click Insert menu -Table. 

         2. Specify the number of rows and columns. 

         3. Click OK. 

 

Q5-What is the maximum size of a table that you can enter in Impress? 

Ans- In Impress, we can insert maximum 75 X 75 table. 



 

Q6- What are header row and total row of a table? 

Ans- Header row is the very first row that has a different background from the rest of  

the table. It is useful for giving column headings. 

Total row is similar to a header row, but it is the last row that is different from the rest 

of the table. It is a useful feature for tables with numerical data with totals at the 

bottom. 

 

Q7- To have sums of all column values in a numeric table, which row will you add 

and why? 

Ans- To have sums of all column values in a numeric table, we will add total row  

because it is the last row and it is a useful feature for tables with numerical data with  

totals at the bottom. 

 

Q8- In how many ways can you add images to a presentation? 

Ans- We can add images from clipboard, cloud and gallery. 

 

Q9-What is the use of Paste Special command? 

Ans- Paste Special is a feature gives us more control of how the content is displayed 

when pasted from the clipboard. 

 

Q10- How is Paste different from Paste special command? 

Ans- Paste inserts the image in the default format as decided by the software while   

Paste special allows us to decide, which format we want to paste the image into. 

 

                                   SESSION-4 

 

1. How can you add predefined shapes to your slides? 

Answer: 

To add a predefined shaped in your slide, click on the small triangle next to a basic 

shape, select desired tool and drag into the slide. 

2. How will you add a line-border to a graphic objects? 

Answer: 

The format  line command applies a border around the selected object. It opens the 

line dialog where you can choose the type of line, line size and line style etc. 

3. How will you fill the area of a graphic object as blue? 



Answer: 

Select the graphic object . 

Go to fill . 

select the colour blue. 
4. What is grouping and ungrouping of objects? 

Answer: 

Grouping of multiple objects combines the separate objects into a way so that they 

behave as if they are a single object. 

Ungrouping of single object distribute the object into a way so that it behaves as if it a 

combination of different objects. 
5. What are two types of properties of text? How do you set these? 

Answer: 

 

 

Every text object inserted into Impress has two types of 

properties: Presentation Properties and Graphic Properties. 

For Presentation Properties 

Select the text and in the text properties, select desired font, size, style and shadow 

etc. for the text. Or you can click format menu  Character command which displays 

Character dialog wherein you can set font, font effects etc. 

For Graphic Properties 

To set graphic properties, select the text and click format menu  text command. 

This content is prepared absolutely from home 



 
It will display text dialog where: 

➢ From text tab, you can set its properties like fit width/height, spacing from 

border etc. 

➢ From text animation tab, you can set animation effects, animation direction, and 

other animation properties. 
6. What is the use of connectors? How do you format connectors? 

Answer: 

Connectors are used to link two or more graphic objects. 

Steps to format connectors: 

Step1: Insert the graphic objects. 

Step2: Click connectors button on Drawing toolbar and click the first object to 

be connected and drag the next object to be connected. 

Step3: Format the connector by right clicking the connector and choosing connector 

from 

the shortcut menu. It will display connector dialog where you can format the connector. 
                                   SESSION-5 

7. What are transition effects? 

Answer: 

Transitions are special effects that introduce a slide in a slide show. 

8. When the slide sorter view useful for viewing a presentation? 

Answer: 

In slide sorter view, you can easily rearrange slides, delete them or duplicate them. 

9. Which menu and command let you insert animation in your slide? 

Answer: 

Normal view -Click command Slide show - Custom Animation 

10. How would you print handouts from your presentation? 

Answer: 

Use command File menu -Print. It will open Print dialog. Here you can specify what to 

print i.e. choose one of the following to print. 

➢ Slides 

➢ Handouts 

➢ Notes 

➢ Outline 



11. Neesa is trying to save her presentation in MS PowerPoint but export command 

from file menu is not providing any option for this? Help her to save the presentation 

in Microsoft PowerPoint presentation format. 

Answer: 

➢ In Impress click command File - Save As. 

In Save As dialog choose the save as type as Microsoft PowerPoint presentation. 

12.You can print out the presentation as all of the following except 

(a) Full page slides (b) Outline view (c) Multiple slides per page (d) Interactive view 

13.When you want to animate a part of your text (words) you must click on which of the following 

First? 

(a) Custom Animation option (b) Slide Transition option (c) Insert (d) Text Box 

14.How do you add the same transition for each slide? 

(a) Click the transition (b) Click the transition then click “ Apply to all” 

(c) Click the transition then click “ Remove” (d) Click Design 

15.Which function key allows you to run the slideshow? 

(a) F1 (b) F5 (c) F3 (d) F7 

16.How can you reorder slides in the slide show? 

(a) Cut the content of a slide, add a new slide and paste the cut content there (b)In slide 

sorter view, drag the slide to desired new position 

(c) You can’t 
(d) Delete the previous slide and import a new one 

17.The animation shown when one slide moves to another slide is known as ____________ 

(a) Animation 

(b) Transition 

(c) Design 

(d)Hyperlink 

18.All of the following are items that can be included in a presentation except... 

(a) Audio 

(b) Video Game 

(c) Charts 

(d)Tables 

19.Custom animation is available on the _______________ menu. 

(a) Edit (b)Slide show (c) Tools (d) Insert 



 

 

 

CLASS NOTES 

Class: IX Topic: GREEN SKILLS – I (SESSION 1 TO 4) 

Subject: INFORMATION TECHNOLOGY 
 

 
 

1. What is the impact of population explosion on environment? 

Answer: 

One of the largest environmental effects of human population growth is the problem of global warming. Some scientists fear 

that global warming will lead to rising sea levels and extreme weather conditions in the future. In order to support the 

growing population, forests are being destroyed at an alarming rate. 

 

2. What are the three types of Pollution? 

Answer: 

The three major types of pollution are air pollution, water pollution, and land pollution. 

 

3. What is global worming? What are the possible causes of global warming? 

Answer: 

Global warming is the long-term heating of Earth's climate system observed since the pre- industrial period (between 1850 

and 1900) due to human activities, primarily fossil fuel burning, which increases heat-trapping greenhouse gas levels in Earth's 

atmosphere. 

 

Possible causes of global warming: 

 Burning fossil fuels 

 Deforestation & Tree-Clearing 

 Agriculture & Farming 
 

4. How is illegal mining responsible for deterioration of our natural environment? Answer: 

Illegal mining is known to cause significant environmental pollution; the chemical used and the waste heaps are a source 

of long term contamination of soil and water bodies. Mining can pollute air and drinking water, harm wildlife and habitat, 

and permanently scar natural landscapes. 

 

5. What is carbon footprint? 

Answer: 

A carbon footprint is the amount of greenhouse gases—primarily carbon dioxide—released into the atmosphere by a 

particular human activity. A carbon footprint can be a broad measure or be applied to the actions of an individual, a 

family, an event, an organization, or even an entire nation. 

 

6. Which of the following do(es) not generate greenhouse gases? 

(a) Use of conditioners (b) Consuming red meet (c) Using solar energy Answer: 

Using solar energy 

 

7. What is 3R principle? 

Answer: 

The principle of reducing waste, reusing and recycling resources and products is often called the "3Rs." Reducing means 

choosing to use things with care to reduce the amount of waste generated. Reusing involves the repeated use of items or 

parts of items which still have usable aspects. 

Recycling means the use of waste itself as resources. Waste minimization can be achieved in an efficient way by focusing 

primarily on the first of the 3Rs, "reduce," followed by "reuse" and then "recycle." 



8. What are some soil conservation techniques? 

Answer: 

▪ Afforestation 

▪ Checking Overgrazing 

▪ Constructing Dams 
 

9. How can you conserve water? 

Answer: 

 Reduce evaporation losses 

 Reduce water loss in irrigation 

 Reuse water 

 Prevent water wastage 

 Proper dispersal of sewage water 
 

10. Which of the following is/are not fossil fuels? 

(a) Natural gas 

(b) Petroleum 

(c) Electricity 

(d) Nuclear power 

Answer: 

             Electricity and nuclear power 
 

11. Planting new trees to create new forest is called Afforestation. 
 

12. Planting trees at used/damaged areas of forest is called Reforestation. 
 

13. What are some forest conservation methods? 

Answer: 

 Plant more trees 

 Regulated and planned cutting of trees 

 Fire suppression techniques 

 Forest protection 

 Development of sanctuary or National park 

 Reforestation and afforestation 

 

14. What are green skills? 

Answer: 

    Skills for sustainability, also known as green skills, are the technical skills, knowledge, values and attitudes needed in the             

workforce to develop and support sustainable social, economic and environmental outcomes in business, industry and the     

community. 

For example: - 

▪ 1)Use of solar energy 

▪ 2)Use of hydro electricity 

 

15. What are green jobs? 

Answer: 

In the United Nations Environment Programme (UNEP) green jobs are defined as "positions in agriculture, 

manufacturing, R&D, administrative, and service activities aimed at substantially preserving or restoring 

environmental quality “. 
 

16. What is green economy? What are the main principles of green economy? Answer: 

The green economy is "one that results in improved human well-being and social equity, while significantly reducing 

environmental risks and ecological scarcities. It is low carbon, resource efficient, and socially inclusive". 



 

N.B.: 

Students are instructed to write the above content in their computer notebook and prepare     it as 

well. 

 

 

 

 
 

 

 

 

A green economy emphasizes equity, equality, community cohesion, social justice, and supporting human rights. 

 It seeks a just transition and serves the interests of all citizens, including those yet to be born. 

 

17. What are the components of green economy? 

 Answer: 

➢ Generation and use of renewable Energy 

➢ Energy efficiency 

➢ Waste minimization and management 

➢ Preservation and sustainable use of natural resources 

➢ Green job creation 

This content is prepared absolutely from home 

This content is prepared absolutely from home 


