
   Class Notes 
Class: II 

 

Topic:  Notepad 

 

Subject: Computer 

 

 

NOTEPAD SHORTCUT KEYS LIST: 
 

                      Esc: Close an open dialog box. 

F1: Open the Microsoft help option for Notepad. 

F5: To insert the current time and date. 

Alt + E: Open Edit menu. 

Alt + F: Open File menu. 

Alt + H: Open Help menu. 

Alt + O: Open Format menu. 

Alt + V: Open View menu. 

Ctrl + Tab: To give space between text. 

Ctrl + [- or +]: To zoom in and out the page, press Ctrl and "-" for zoom out and "+" 

for zoom in. Ctrl + A: Select all the text or characters on the page. 

Ctrl + E: This combination of keys is used to search that letter, word, or special character 

on the Bing  search engine. [For that first point the text cursor behind that letter, word, 

or special character] 

Ctrl + F or F3: Open the text Find dialog box. 

Ctrl + H: Open the text Replace dialog box. 

Ctrl + I: To give space between the text. 

Ctrl + J or Ctrl + M: This combination of keys is used to break the line. 

Ctrl + N: Open a new note in the same window. 

Ctrl + Shift + N: Open a new note in a new window. 

Ctrl + P: Open the Print dialog box. 

Ctrl + S: To Save the note. 

Ctrl + Shift + S: Open the Save dialog box so that you can browse a file location to 

save the note. Ctrl + W: Close the Notepad window. 

AltGr or F10: Switch the text cursor into the normal select mode. 

PgUp: Go to the top of the page. 



PgDn: Go to the bottom of the page. 

Left/Right Arrow: Moves the text cursor to the left or right side at a time. 

                      Up/Dn Arrow: Moves the text cursor to the Up or Down at a time. 

 

 

Note - The above content has been absolutely prepared from home. The content  

need NOT TO BE written anywhere it is only for learning and understanding. 

            

 

 

 


