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                                                                       INTRODUCTION  

 

The non cash transactions are recorded in other Special Purpose Subsidiary Books namely- 

 

 purchase book 

 sales book 

 purchase returns book 

 sales returns book 

 Journal proper 

 

 It is pertinent to know that it is not essential for the business firm to keep and maintain all the above 
mentioned special purpose subsidiary books, they make any of these books depend upon their 

requirement. 

 

                                PURCHASE BOOK OR PURCHASE JOURNAL 

 We record the credit purchase of goods in the purchase book. 

 Goods refer to those things in which business entity is dealing and which have been 

purchased for production purposes and for resale purposes. 

 This book is also known as invoice book or purchase day book. 

 Source document for purchase book is invoice. 

 The general columns in the Purchase day book are date, particulars, invoice number, ledger 
folio, detail and amount. 

 

                                SALES BOOK OR SALES JOURNAL 

 All credit sales of goods are recorded in sales book or sales journal. 

 it is pertinent to note that cash sales of goods will come in the cash book 

  Credit sales of assets will be passed through the journal proper and not through Sales book 

 Sales book only records credit sales of goods 

 The source document is invoice. 
 

 

               PURCHASE RETURN BOOK OR RETURN OUTWARDS BOOK 

 Purchase return book or return outward books or purchase return journal is used to record 
return of goods which has been purchased earlier on credit basis. 

 the goods may be returned to supplier for various reasons 

 goods are not according to  the sample. 
 goods supplied are of inferior quality. 
 price of goods is overcharged. 
 late delivery of goods. 
 goods are damaged in transit. 
 source document is a debit note which is prepared by the purchaser in 

duplicate. 
 it is called a debit note as account of the supplier of the goods is debited with 

the amount of goods returned. 



 the original copy is sent to the supplier where the duplicate copy is kept by the 
buyer on the basis of which recording is done. 

 the common format carries information of date, detail ,debit note number, 
ledger folio, detail and amount. 

 

 

                           SALES RETURN BOOK OR RETURN INWARDS BOOK 

 sales return book or return inward book or sales return journal is prepared to record the 
goods returned by the buyer of goods on credit basis or when sales invoice is over charge 

              the reason for return of goods sold may be. 
 goods supplied are not as per the sample. 
 rate is over charged. 
 discount given is less. 
 goods of inferior quality is supplied. 
 late delivery of goods. 
 source document is credit note which is prepared by the sale of goods in 

duplicate when the goods are received back from the buyer. 
 the original copy is sent to the customer while the duplicate copy is kept for 

record and is the basis for entry in the sales return book. 
 common columns in sales return book carries information about date, 

detail, credit note number, ledger folio, detail and amount. 
 

 

JOURNAL PROPER OR GENERAL JOURNAL  

 All those transactions which cannot be recorded in the subsidiary books mentioned above 
are recorded in the journal proper. 

 it is the same journal but such transactions which do not come in the subsidiary books 
discussed so far are recorded. 

 following type of transactions are recorded in the journal proper 
 OPENING ENTRIES- opening entries passed at the beginning of the accounting year to bring out 
the balances of various Assets and liabilities. 

 

 CLOSING ENTRIES- closing entries are passed at the end of an accounting year to close the 
various accounts of expenses and revenues by transferring them to Trading and Profit and Loss 
Account to ascertain the profit of the firm. 

 

 RECTIFYING ENTRIES- such entries are passed to rectify the errors which take place during 
passing the journal entry, posting entries in the ledger accounts and even committed while balancing 
the ledger accounts. 
TRANSFER ENTRIES- such entries are passed  if an amount is transferred from one account to 
another account. 
 ADJUSTMENT ENTRIES such entries are passed at the time of preparation of final accounts of a 
firm. 
MISCELLANEOUS ENTRIES- besides above the following entries are also passed in the journal 
proper- 

 purchase of Assets on credit, sale of old Assets on credit, sale and purchase of investments 
on credit ,entries for bad debts, provision for doubtful debts ,etc,. 

 goods given away as charity or taken away by the owner for personal use or distributed as 
free samples. 

 loss of goods by fire theft or accident ,etc,. 

 allowance of rebate given to customers. 
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