PT4/ANNUAL EXAMINATION, 2024-25
INFORMATION TECHNOLOGY (402)

Time - 2:00 hrs. Class - IX MM. -50
Date - 07.02.2025 (Friday)
Name of the student Roll No. Section

General Instructions:
1. Please read the instructions carefully.
2. This Question Paper consists of 21 questions in two sections: Section A & B.
3. Section A has Objective type questions whereas Section B contains Subjective type questions.
4. Out of the given (5+16=21) questions, a candidate has to answer (5+10=15) questions
in the allotted (maximum) time of 2 hours.
All questions of a particular section must be attempted in the correct order.
6. SECTION A-OBJECTIVE TYPE QUESTIONS (24 MARKS):
i.  This section has 05 questions.
ii. Marks allotted are mentioned against each question/part.
iii. There is no negative marking.
iv. Do as per the instructions given.
7. SECTION B —SUBJECTIVE TYPE QUESTIONS (26 MARKS):
i.  Thissection has 16 questions.
ii. A candidate has to do 10 questions.
iii. Do as per the instructions given.
iv. Marks allotted are mentioned against each question/part.
8. Answer of the MCQ must be written completely along with the correct option.

SECTION A: OBJECTIVE TYPE QUESTIONS

b

Q.1 Answer ANY 4 out of the given 6 questions on Employability Skills.

i. The means by which the message is sent is called . 1
a) Channel b) Receiver c) Messenger d) Sender
ii. Dressing and grooming are important because they help us to look . 1
a) Smart b) Untidy c) Shabby d) All of the above
iiii. What is the Internet? 1
a) Phone connections b) Collection of computer networks
c) Network of computers in an office d) None of the above
iv. Business is a (an) activity. 1
a) Social b) Economic ¢) hazardous d) Selling
v.  Which one of the following is an example of renewable source? 1
a) Solar Energy b) Coal c) CNG d) Petroleum
Vi. What does conservation of energy mean? 1
a) Saving energy b) Producing energy
c) Creating energy sources d) All of the above
Q.2 Answer ANY 5 out of the given 6 questions.
i.  There should be at least cm of distance between your eyes and the 1
screen.
a) 40-50 b) 60-65 c) 90-100 d) 75-80

ii. services mean performing business operations through an outside 1
service provider.
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a) BPM b) MNC c) ISP d) BPO

iii.  Alphabets are home keys for the left hand. 1
a) ASDF b) ASD c) ZXCV d) QWER

iv.  What s the full form of BPO? 1
a) Business Process Outsourcing b) Business Processing Outsource
c) Business Product Outsourcing d) Business Project Outsource
v.  When typing an email address, a symbol you generally need is . 1
a) + b) ~ )@ d) %
vi.  What s the full form of LMS in context to IT? 1
a) Learning Management Software b) Learner Manufacturing Software
c) Learning Model System d) Learning Management System
Q.3 Answer ANY 5 out of the given 6 questions.
i.  Which shortcut key is used to insert table? 1
a) CTRL+F12 b) CTRL+F11 c) ALT+F12 d) ALT+F11
ii.  Which of the following is the default extension of the writer file? 1
a) .obt b) .doc c) .odt d) .docx
iii. The default table size is . 1
a) 1column, 1row b) 2 columns, 1 row

c) 2 columns, 2 rows d) 1 column, 2 rows
iv.  The default orientation of a page in writer is . 1

a) Portrait b) Landscape c) Book d) None of the above
v.  Which shortcut key is used for automatic spell checking? 1
a) Shift + Insert b) Shift + F7 c) Ctrl + Insert d) Tab + Insert
vi.  Which of the following is a shortcut key to Redo any operation? 1
a) Ctrl+R b) Ctrl +Y c)Ctrl+2 d) Ctrl + X
Q.4 Answer ANY 5 out of the given 6 questions.
i.  Which of the following is an extension of a worksheet created in Calc? 1
a) .ods b) .odd c) xls d) .obj
ii.  Which of the following is an absolute cell reference? 1
a) A1 b) &A&1 c) #A#1 d) Al&
iii. Numbered entered into a cell are automatically . 1
a) Left-aligned b) Right-aligned c) Center-aligned  d) Justified
iv.  How many sheets are there in a workbook by default? 1
a) One b) Two c) Three d) Four
v.  Where is the address of the active cell displayed? 1
a) Row heading b) Status bar  c) Name box d) Formula bar
vi.  What s the keyboard shortcut for Help? 1
a) F1 b) F2 c) F5 d) F7
Q.5 Answer ANY 5 out of the given 6 questions.
i.  Thesslide show can be exited at any time during the show by pressing which of the 1
following keys?
a) Space bar b) End key c) Break key d) Esc key
ii. ___ isthe extension of Impress presentation. 1
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a) .odp b) .ppt c) .odt d) None of the above

ili.  Which of the following is not a section of tasks pane? 1
a) Master page b) Layouts c) Custom view d) Custom animation

iv.  Which is not a component of a slide? 1
a) Title b) Slide show c) Subtitle d) Clipart

v. The mode in which the presentation appears on the screen is referred to as its 1
a) View b) Pane c) Placeholder d) Manager

vi. is the default view of Impress. 1
a) Slide Sorter b) Handout c) Notes d) Normal

SECTION B: SUBJECTIVE TYPE QUESTIONS
Answer ANY 3 out of the given 5 questions on Employability Skills.
Answer each question in 20-30 words.
Q.6 What do you mean by proxemics?
Q.7 List any four self-management skills.
Q.8 What are the factors that affect self-confidence?
Q.9 What do you mean by business?

N N N NN

Q. 10 What is the difference between entrepreneur and entrepreneurship?
Answer ANY 4 out of the given 6 questions in 20-30 words each.
Q. 11 What is a web site?
Q. 12 What do you mean by hardware and software?
Q. 13 What do you mean by WPM?
Q. 14 Explain the use of superscript and subscript.
Q. 15 Explain two different types of charts.
Q. 16 List the possible multimedia contents that are included while creating a presentation.
Answer ANY 3 out of the given 5 questions in 50-80 words each.

N NN N NN

H

Q. 17 What are the guidelines of touch typing? Explain.

Q. 18 a) Define the term word processor. 4
b) Differentiate between header and footer.

Q. 19 What is cell reference? Explain the different types of cell referencing. 4

H

Q. 20 Write down the steps to add slide transition in your presentation.

Q. 21 Based on the given table, answer the following questions. 4
A B C
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a) Write the formula to calculate the sum of cell B1 to B5.
Write the formula to calculate the average of cell B1 to B3.
Write the formula to find the largest number from cell B2 to B5.

Write the formula to find the smallest number from cell B3 to B5
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